
1 Final reports
At the end of the project, the consortium shall submit the periodic reports for the last reporting period as at the close of all the previous periods (with the exception of the update of the plan for using and disseminating the knowledge and the draft planning for the next 18 months). 
In addition there are final reports to be provided covering the whole duration of the project.

1.1 Publishable final activity report

The Publishable final activity report is submitted at the same time as the last Periodic activity report i.e. within 45 days of the end of the project.

It resembles an expanded version of the Publishable Executive Summary which was provided with each Periodic activity report, but in its final form it cumulates and summarises the project activities and results over the full duration. It is of suitable quality to enable direct publication by the Commission. While not excluding technical language, it should be broadly comprehensible to an interested general reader.
Front page (example in Appendix 3)
1. Project execution

It should include a summary description of project objectives, contractors involved, work performed and end results, elaborating on the degree to which the objectives were reached. It briefly describes the methodologies and approaches employed and relates the achievements of the project to the state-of-the-art. It should explain the impact of the project on its industry or research sector. It includes, if available, diagrams or photos illustrating the work of the project, a project logo and a reference to the project website. 

2. Dissemination and use
Publishable results of the Final plan for using and disseminating the knowledge (see format in Appendix 1).
1.2  Final plan for using and disseminating the knowledge

See format in Appendix 1.
1.3 Final management report
The coordinator will also submit within 45 days of the end of the project a Final management report consolidating the costs of all the contractors taking into account any adjustments made by the Commission, in an aggregate form covering the entire duration of the project. The format for this report is the same as the format used for the Periodic management report Section 2.

1.4 Final report on the distribution of the Community’s contribution
The coordinator will submit within 60 days after receipt of the final payment by the Commission a Final report on the distribution of the Community’s contribution reporting the final, cumulative distribution of funds made to each contractor. The report shows the net payment made to each contractor over the entire duration of the project. The format for this report is the same as the format of the Periodic report on the distribution of the Community’s contribution (see Appendix 12).
1.5 Final science and society reporting questionnaire

All projects

The questionnaire has been designed to monitor how Science and Society has been embedded in the project. It is completed on-line by the co-ordinator. Instructions on how to complete the questionnaire will be communicated by the Commission Project Officer (Appendix 13 contains a paper version of the questionnaire for easy reference).

1.6 Final reporting on the implementation of the gender action plan

IPs and NoEs only 

This reporting consists of the completion of a questionnaire on the activities undertaken and the progress made in implementing the project’s Gender Action Plan. It is completed on-line by the co-ordinator (parts 1, 2, 5 and 6) and by each contractor (parts 1, 3 and 4). Instructions on how to complete the questionnaire will be communicated by the Commission Project Officer (Appendix 14 contains a paper version of the questionnaire for easy reference).

1.7 Final reporting questionnaire on workforce statistics

All projects except IPs and NoEs

This questionnaire has been designed to collect gender statistics on the project workforces. It is completed on-line by each contractor. Instructions on how to complete the questionnaire will be communicated by the Commission Project Officer (Appendix 15 contains a paper version of the questionnaire for easy reference).

1.8 Final socio-economic reporting questionnaire

All projects
The purpose of this questionnaire is to get data on the integration of the socio-economic (and foresight) aspects of the research in the project. It is completed on-line by each contractor. Instructions on how to complete the questionnaire will be communicated by the Commission Project Officer (Appendix 16 contains a paper version of the questionnaire for easy reference).

1.9 Supplementary final reports 

Any Supplementary reports which have been specified in any annex of the contract to be prepared at the end of the project will also now be submitted.

1.10 Residual obligations

Contractors have a number of obligations which remain in force after the end of the project and the delivery of the final reports.

They are required by Article II.34 of the contract to use or cause to be used the knowledge which has arisen from the project, normally within two years after the end of the project. This may involve a Commission review of their actual implementation of the plans described in the final Plan for using and disseminating the knowledge.
Contractors are required by Article II.10.1 of the contract to provide, at any time up to five years after the end of the project, any data necessary for:

· The continuous and systematic review of the Sixth Framework Programme and of the specific priority concerned

· The evaluation and impact assessment of funded activities

Such data may also be published by the Commission in the form of anonymous statistics.

The Commission or the Court of Auditors may also, according to Article II.29 of the contract, at any time during the contract and up to five years after the end of the project, arrange for audits to be carried out, either by outside scientific or technological reviewers or financial auditors, or by the Commission departments themselves including OLAF
. Such audits may cover scientific, financial, technological and other aspects (such as financial, accounting and management principles) relating to the proper execution of the project and the contract.
For these reasons, contractors are required by Article II.29.3 of the contract to keep all documentation relating to the contract for up to five years from the end of the project.

Contractors also remain bound to certain undertakings of confidentiality, as described in Article II.9 of the contract, and requirements concerning access rights (licences and user rights), as described in Article II.35 of the contract.
� May be extended to 90 days after the end of the project, if a substantiated request is approved by the Project Officer
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